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OfficerReports;
Security Officer Login

1. Click the OfficerReports.com icon on your device to open the app

2. Enter your User Name and password into the appropriate fields and click
submit.

5:07 PM 10 64% W

@ Officer Reports:

Officer Portal Sign In

User Name

3. Ifyou get the message “http://officerreports.net” Would Like To Use Your
Current Location click “OK”. (Note: If you receive an error that says contact
your system administrator click ok then submit again”

“http://officerreports.net”
Would Like To Use Your
Current Location

Don’t Allow OK
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4. Choose the site that you are currently working at by clicking “Select This
Site”.

Site Selection

Client: Ludeman
Site: Lu1

2532 W. Warren
Chicago, IL 60612

Select This Site

Client: UPIN
Site: UP1

Select This Site

Client: Yale

Site: Yale1

555 S. 1st Street
Anywhere, IL 555555

Select This Site

5. You have now logged into the Security Guard Reporting App
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Security Guard Reporting App Overview

@ Officer Reports:

Daily Activity Report

Incident Report

AN

Incident Checklist

Maintenance Report

O
S

Parking Violation

Pass on Log - Write

Pass on Log - Read

® @

[ (@)

Policy Manual
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Post Orders

Temperature Log

Truck Check-In

Truck Check-Out

Vacation Request

Vacation Review

Visitor Check In

Visitor Check Qut

Sign Out
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Daily Activity Report

@ Officer Reports:

Daily Activity Report

User: Victor Scott

Client:

Ludem
L

ul

Site:

Shift Start Notes

PostyShift: *

Special Instructions

Post Items Received *

]
— [
— [

Observations

For every observations, click the "Add
Observation” button below

Add Observation E—————e

Photos, Videos, Audio

+ Add Photo
Video, or Audio

Relieving Officer Information

Relieving Officer First Name *

Relieving Officer Last Name * \

Add Observation

Type of Observation *
-- Select Observation Type -- ./

Comments *

m
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Incident Report

@ Officer Reports:

Incident Report
User: Victor Scott
Client: Eiioman
Site: Lut
Incident Report #

i

Date and Time of Incident *

Incident Type *

If Other, What Type

Victim Name(s)

Suspect Name(s)

Incident Location *

Incident Summary *

Responder Info
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Police Called *

If Not, Why?

Police Name(s) & Badge(s)

Fire Truck Number

Ambulance Number

Details

Who, What, When, etc. *

Photos, Videos, Audio

+ Add Photo,
Video, or Audio

Officer Actions

Details *

Submit
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Maintenance Request

@ Officer Reports:

Maintenance Request

User: Victor Scott

Client: Ludeman

Site: Lut

Maintenance Request

Maintenance Type *

If Other, What Type

Details *

Notification

Who has been notified?
+ Add Photo,

Video, or Audio
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Incident Checklist

»,

6 Officer Reports:

Incident Checklist
User: Victor Scott
Client: Ludeman
Site: Lu1

Follow the instructions below for each
incident type

Step 1:
Alert all residents via the PA system

Step 2:
Unlock the front doors and prop all
the doors open.

Step 3:

Stand outside of the doors and direct
all residents to the evacuation area.

Step 4:

Contact the property manager at
555-555-5555

step b:
Contact the supervisor at the call
centerat 111-111-1111
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Write POL (Pass On Log)

@ Officer Reports:

Pass On Log Entry
Client: L
Site: Lul

Write to POL

Note: *
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READ POL (Pass On Log)

@ Officer Reports:

Pass On Log

Date: 11/13/2013 08:46 PM

Post/Shift: Post Orders Test POL Entfy Details
Note: http//www.youtube.com/watch? >
v=i1ij3_NcXTY
U Date:

11/13/2013 08:46 PM
Date: 11/08/2013 10:35 AM
Post/Shift: 1500 south e
Note: There will be a late shipment > A U
tonight. Entered By:
v Scott, Victor
Date}10/25/2013 12:47 PM Note:
Post/hift: 1200 north 5 hitp//www.youtube.com/watch?
Note: Mr. Brien said that there would be v=1ij3_NcXTY
a coming in on the 3rd shift.

Mark as Read
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Parking Violation Log

@ Officer Reports:

Parking Violation
User: Victor Scott
Client: Ludeman
Site: Lu1
Violator First Name
Violator Last Name

Vehicle Make *

Model *

LP# *

Vehicle Color

Violation Type *

If Other, What Type

Location *
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Detail

Photos, Videos, Audio

+ Add Photo,
Video, or Audio
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Equipment Temperature Log

@ Officer Reports:

Temperature Log
User: Victor Scott
Client: Lu
Site: Lut
Equipment Type *

If Other, What Type

Equipment ID *

Temperature *

Fuel Level
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Truck Check In Log

@ Officer Reports:

Truck Log

User: Victor Scott

Client: Lude

Site: Lut

gomeeny” /_
o -
Trailer # In

Seal # .\_
Notes \_

Photos, Videos, Audio

+ Add Photo,
Video, or Audio @

OfficerReports.com Copyright 2013 17
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Truck Check-Out

Date: 11/11/2013 09:06 PM
Company: Huge Transport
Driver: Hugh David

Tractor #: 16283

Date: 11/11/2013 09:06 PM
Company: Matterhorn Express
Driver: David Roberts

Tractor #: 556

Date: 11/11/2013 09:05 PM
Company: Star Modal
Driver: Sam Samuels
Tractor #: 1267

OfficerReports.com

Truck Check Out Log

Truck Details

Date:
11/11/2013 09:06 PM

Company:
Matterhorn Express

Inbound Driver:
David Roberts

Tractor #:
556

Outbound Driver *
David Roberts
Trailer #

Seal #

Notes on Exit

Copyright 2013

Check Out

T
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Post Orders

User: Victor Scott

Client: Yale

Site: Yalet

Address

555 S. 1st Street
Anywhere, IL 555555

Client Contact

Barb Schoop
Phone
222-222-2222

Maintenance

Mr. Joe Flynn
Phone
333-333-3333

Police

Nowhere Sheriff's Dept.
Phone

Towing Company

I§

Got Your Car Towing
Phone

666-666-6666

1. On 1st patrol lock gates.

2. On 2nd Patrol lock doors.

3. On 3rd patrol shut off lights.
See Post Orders for more details.

File Attachment

Yale Post Orders.pdf @

OfficerReports.com Copyright 2013
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Visitor Check In Log

@ Officer Reports:

Visitor Log
- — sco;/-
Client: Yal
Site: Yale1
eochemess _
Destination *
Typeof ID *

If Other, What Type

Company

Entry Notes *

Photos, Videos, Audio

+ Add Photo,

Video, or Audio :

OfficerReports.com Copyright 2013
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Visitor Check Out Log

@ Officer Reports:

Visitor Check-Out

Visitor Name: Emily Prentiss
Date: 10/25/2013 02:14 PM

>
Company: CBS
Destination: S(udlo —
Visitor Name: Robert Partetson Visitor Details
Date: 10/25/2013 02:13 PM N
Company: Johnson Tires —— Viehor Natee:
Destination: Mr. Smith Emily Prentiss
Date/Time In:
10/25/2013 02:14 PM
Company:
CBS
Destination:
Studio
Notes on Exit

/

Check Out
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Vacation Request

@) Officer Reports:

Vacation Request

User:

Client:

Site: Lu1

Contact Info and Vacation Request

Phone

Email

Start Date *

End Date *

Reason *

N
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Vacation Review

@ Officer Reports:

Vacation Request
Review

Date Entered: 10/25/2013 02:27 PM
Start Date: 10/27/2013

End Date: 10/31/2013
Reason: | am having surgery.
Status: Pending
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If you have questions, please feel free to
contact us

Phone: (888) 511 -9811
Email: Support@officerreports.com
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